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1. Muc dich, pham vi ap dung
a. Muc dich:

X4y dung, thuc hién va duy tri quy trinh ndy nhim muc dich gitp cho viéc canh bao,
diéu chinh tién d6 hoc tap cia HSSV dam bdo viéc hoc cia HSSV khong bi gian doan,
mang tinh chinh xac, khach quan, cong bing va ding quy ché theo Diéu 22 Théng tu
04/2022/TT-BLDTBXH (c6 hiéu lyc tir ngdy 15/5/2022) c6 quy dinh vé diéu chinh tién d6
hoc, budc thoi hoc, tu thoi hoc ¢ trinh d6 trung cép, trinh do cao déng theo nién ché.

b. Pham vi 4p dung:

Quy trinh nay ap dung khi danh gia két qua hoc tap dugc thuc hién theo ting ky, nim
hoc cua hoc sinh-sinh vién cao déing, trung cap trong Trudng Cao diang K¥ thuit Cong nghé
Nha Trang.

2. Pinh nghia va tir viét tat

a. Binh nghia: Canh bao két qua hoc tap nham gitp cho nguoi hoc co két qua hoc tap
kém biét va 1ap phuong an hoc tap thich hop dé c6 thé tot nghiép trong thoi han toi da dugc
phép theo hoc chuong trinh.

b. Tu viét tit:

- NGCN Nha giao cht nhiém

- KQHT Két qua hoc tap

- HSSV Hoc sinh-Sinh vién

- Khoa CM Khoa chuyén mon

- SHL Sinh hoat 16p

- BB SHL Bién ban sinh hoat 16p
- DS Danh séch

-PTK Piém tong két

3. Lwu d0 (Xem trang 3)
4. Pic ta (Xem trang 4 dén 5)

5. Cac cong cu/biéu miu/hwéng din (Xem trang 6 dén 9)



QUY TRINH PIEU CHINH TIEN PQ HQC, CANH BAO KET QUA HQC TAP
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PAC TA QUY TRINH PIEU CHINH TIEN PQ HQC, CANH BAO KET QUA HQC TAP

Tén budc con B0 phan/ Bo phan/ X Han hoan 2
TT <A g Noi dung Nguoi thue | Nguwdi phoi Ket qua dat dwge Ss Biéu mau
viéc o <A thanh
hién hop thuc hién
Budc 1. n LN 1k ; A
Thong bao ra thong bao. ra soat ke.:tA qua hoc ‘tap Phong Pao X
1 . cua hoc sinh-sinh vién theo tung 0,5 ngay
soat KQHT hoc ki, nam hoc tao
cua HSSV Y T
Budc 2: Trién Khoa chuyén mén nhén thong bao B6 mon
2 |khai, thuc trién khai cong viéc cu th¢ vé by Khoa CM ' ’ 0,5 ngay
. PO AP NGCN
hién mon va nha giao chu nhi¢m.
Nha gi4o chii nhiém t6 chirc sinh -Bang tong hop;
Budc 3: Tong hoat 16p: -DS HSSV can diéu -BM/QT11/PDT/01,;
' -Lap bang tong hop két qua hoc tap ~ _~_ |chinh tién d6 hoc . -BM/QT11/PPT/02;
3 235 :TSST,T clia 16p va timg cé nhan. NGCN Bomon 0. 1ngdy | s\yQTS0/PRT/ON.
-Liét ké danh sach HSSV ¢c6 BTK -DS HSSV cho bao
duoi 5,0 trén 4,0 va DTB dudi 4,0. lwu, thoi hoc.
Thong bao.ket qua hoc tap tryc tiép _Bang téng hop:
choHSSV:- DS HSSV cén didu
Budc 4: Nhan |-Nhan bang diém KQHT ca nhan; chinh tién d6 hoc -BM/QT11/PBT/01;
4 |KQHT ca -Xem va phan hoi thong tin HSSV NGCN HSSV tin: T 0,5ngay [-BM/QT11/PBT/02;
nhan can di€u chinh tién do hoc; 4p, \ -BM/QT80/PDT/02;
S VP -DS HSSV cho bao
-Xem va phan hoi thong tin HSSV n:
X 1a N luu, thoi hoc
can bao luu, budc thoi hoc.
. A -Bang tong hop:;
Buoc5:Lap | . 2 . ) A a2
5 |dudi 5,0 trén hoc tap: . NGCN B mon tap: T 1ngay |-BM/QT11/PDT/02;
J YA UGl DS HSSV cho bio uu, thdi hoc. -DS HSSV cho bao “BMIQTS0/PDT/02;

luu, thoi hoc
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Lap bang tong hop toan khoa

. .. i |chuyén mon theo tung khoa trung -DS HSSV can diéu
Budc 6: Tong | - z . , X an
hop DS cap, cao dan%. R L Thu k§ khoa o c}nnh tién do hoc .
HSSV Ky -DS HSSV can diéu chinh tién do CM BO mon  |tap; I tuan [-BM/QT80/PDT/02;
e nh’én hoc tap; . -DS HSSV cho bao
: -DS HSSV cho bao luu, budc thoi luu, thot hoc
hoc. , ,
Buse 7- Kidm I|_<|lseg\l/ t:ra, doi chiéu KQHT cua DS HSSV cAn didu
Y PP 1 A an \ \ chinh tién do hoc -BM/QT11/PDT/01;
tra, doi chiéu |-DS HSSV can diéu chinh tién 4o |[Phong Dao .\ X ’
KQTH ctia  |hoc tip: a0 Khoa CM |téap; q 3ngay |-BM/QT1 1/P£)T/02f
HSSV -DS HSSV cho béo luu, bude thoi "DS HSSV cho bao -BM/QT80/PDT/02;
hoc. luu, thot hoc
Ky duyét dong y: -DS HSSV can diéu
Bude 8: Ky -DS HSSV can diéu chinh tién do Phong Do chinh tién d6 hoc ~ [[BM/AQT11/PDT/0L;
duyét ’ hoc tap; a0 Khoa CM |tap; 0,5ngay |-BM/QT11/PBT/02;
i -DS HSSV cho bao luu, budc thoéi |~ -DS HSSV cho bao -BM/QTS80/PDT/02;
hoc. luu, thoi hoc
-DS HSSV cén dicu
. a. . A A \ . chinh tién d6 hoc -BM/QT11/PDT/01;
Egoc 9: Luu gglnDS HSSV veé khoa chuyén g(l)ong bao Khoa CM |tap: 05ngay |-BM/QT11/PDT/02:
' : -DS HSSV cho bao -BM/QT8&0/PDT/02;

luu, théi hoc
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5. Cac cong cu/biéu miu/hwéng din

STT Tén cong cu/biéu mau/hwéng din Ma hod
1 [Bang diém két qua hoc, rén luyén hoc ky BM/QT11/P.BT/01
2 |Bang diém két qua hoc, rén luyén ca nim BM/QT11/P.DT/02
3 |Bién ban sinh hoat 16p BM/QT80/PDT/01
4 Danh sach HSSV can diéu chinh tién do hoc BM/QT80/P.DT/02

tap
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BM/QT80/PPT/01

TRUONG CAO DPANG KY THUAT CONG HOA XA HQI CHU NGHIA VIET NAM

CONG NGHE NHA TRANG Déc lap — Tu do — Hanh phiic
KHOA ..o
BIEN BAN SINH HOAT LOP ........ccuuueevnnnennne.
BOmon: ..o, Khoa: ..o,

I. Thoi gian, dia diém, thanh phén

1. Thoi gian: LUC .......... gio......... phat, ngay.......... thang ......... 117211 1 RS
2. D08 QEEIM: oottt ettt ettt ettt ettt ettt ettt
3. Thanh phan tham du:
- Chu tri: (GVCN @hi 70 RO [ER): ..vvvieeeeiiiiee ettt
- Thu ky: (Can su 10p @hi 70 hO L€M) ..c..oeeieiiiiiiiieee e
- Dai biéu tham du: (@77 16 10 161): wouvveeeveeeeeeeeeeeeeee e
- Téng s6 HSSV: ............ Comat: ............ em, Vang: .............. em, trong do:
CO PHEP KHONG PHEP
TT Ho tén HSSV Ghicha | TT Ho tén HSSV Ghi chu
01 01
02 02
03 03
04 04

I1. N§i dung sinh hoat:
1. Trién khai va 1ap danh sach HSSV theo cac thong bao, ké hoach do Nha truwong yéu
cau dot xuat:

2. Y kién déng gép ciia 16p va dai biéu tham du
a. Lép gop v:

Budi sinh hoat két thic luc ... gior .... phit cing ngay./.

Nha gido chu nhiém Thu ky
(Ky ghi ro ho tén) (Ky ghi ro ho tén)
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KHOA..........o
BOMON.....ovvrvvrneeernnnnnnn. BM/QT11/PDT/01
BANG PIEM KET QUA HQC TAP VA REN LUYEN HQC KY........... NAM HOQC 20...... -20
| D10 ] PPN -KHOA....ciiiiiiiiiiiiiiiiiininnnns
Pi¢m cac mén hoc/md dun pitm | X6 | pin | Xé o
3 14 Té Té Té Té Té Té Té Té Té Té Té oai 1em oai ,
STT Ho va tén I\/IeI:/ n/|e|:/ n/|e|:/ n/|e|:/ I\/IeI:/ I\/IeI:/ Meﬂ/ Meﬂ/ n/|e|:/ n/|e|:/ n/|e|:/ TBC lH'T RL IR'L NeMIMD | o
MP |MP |MP |[MP |MP |MP |MP |MP |MP | MD | MD
1
2
3
4
)
Danh sdach nay co ...... ... hoc sinh/sinh vién
Két qua xép loai hoc tap: Két qua xép loai ren luyén:
o S6 luong Ty 1¢ ’ So luong Ty 1¢
Xuat sdc Tot
Gioi Kha
Kha TB Kha
TB Khi B
B
Khong xé&p loai Tong cong
Tong cong
Khanh Hoa, ngay .....thang.....nam... ...
Khoa B0 mon NGCN
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KHOA..........ooo
BOMON.....ccooviiirrrrnnnannnnn BM/QT11/PPT/02
BANG PIEM KET QUA HQC TAP VA REN LUYEN NAM HOQC 20...... -20........
LOP..eiiiiiiiiiiiiiiiiiiiiniineanes -KHOA....iiiiiiiiiiiiiiiiiiiiiiinnes
HKI HKII Ca nam
Piém cic mon hoc/md dun Piém cic mon hoc/md dun . £ £ Ghi
STT Ho va tén Ten [Ten [Ten | . T . | Ten | Ten | Ten | Ten | Ten | [ . ~| Diem ﬁe;: });é;_m ﬁe;: NeMH/MD | H
. MH/ | MH/ | MH/ | ZE0 | SR MH/ | MHZ | MH/ | MH | MH | 2R ERE L TBC : i
Mb Mb Mb TBC RL Mb Mb Mb Mb Mb TBC RL HT RL

1

2

3

4

)
Danh sach nay co ......... hoc sinh/sinh vién
K¢ét qua xép loai hoc tip: K¢ét qua xép loai réen luyén:

S6 lugng Ty 1€ S6 lugng Ty 1€
Xuat sac Tot
Gioi Kha
Kha TB Kha
TB Khéa B
B
Khong x€p loai Tong cong
Tong cong

Khanh Hoa, ngay .....thang.....nam... ...
Phong DPao tao Khoa B0 mén NGCN
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BM/QT80/PPT/02

KHOA ...
DANH SACH HQC SINH SINH VIEN PIEU CHINH TIEN PQ HQC TAP
Ca nam
\ o , Piém TK | Piém TK No MH/MD Ghi cha

STT Ho va tén Ngay sinh Lép duéi 5,0 duéi 4,0

1

2

3

4

5
Danh sdach nay co ......... hoc sinh/sinh vién

Phong Dao tao

Khoa
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Khanh Hoa, ngay .....thang.....nam... ...

Thu ky
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