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1. Muc dich va pham vi ap dung

a. Muc dich

- Giup cho can bo lam cong tac tuyén sinh ndm rd cac cong viée can lam. Han ché
cac sai sot;

- Gilp cho Hoi ddng tuyén sinh thuc hién t6t ké hoach tuyén sinh nham ning cao
hiéu qua, dam bao chi ti€u duogc giao.

b. Pham vi ap dung

Cho tat ca can bd quan 1y, khoa chuyén mén va nha gido cua Truong Cao ding K¥
thuat Cong nghé Nha Trang.

2. Pinh nghia va tir viét tit

a. Pinh nghia:

T6 chirc tuyén sinh trong co s gido duc nghé nghiép 1a sy tuyén chon hoc sinh, sinh
vién vao hoc tai co so giao duc nghé nghiép theo nganh, nghé, chi tiéu dugc cong bd.

b. Tir viét tit:

- UBND : Uy ban Nhan dan.

- HDTS : Hoi dong tuyén sinh.
- PDT : Phong DPao tao

-CV : Cong van

-Qb : Quyét dinh
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4. PAC TA QUY TRINH TO CHUC TUYEN SINH

Bo X
A LA e ~ . .| Kétqua \ . X X A
Buéc cong viée Noi dung céng viéc B0 phan/fl’\gu’o’l phgl}{ngu’m dat Han‘hoan Bi¢u mau/ho
thuc hién phoi hop thanh SO
A dwgc
thuc hién j
Xéc dinh tiéu dao tao, nhu ca
Xac dinh nhu ac <Aim rqnuc~ 16}1_ dao qao,An uA Cal‘l
1. | 4 .. lao dong cua xa hoi, co s& vat chat va PDT
cau dao tao e ey,
doi ngli giao vién hién co.
Xin chi tiéu tuyén sinh theo timg
Xin chi tidu nganh nghé cho ndm hoc moi. Lam Céc phong
2. fuvén sinh vin ban xin ding ky chi tiéu tuyén PDT Khoa
Y sinh trinh UBND tinh quyét dinh giao
chi tiéu.
Ban giam hi€u xem xét phé duyét CV xin | Thang 10
3. Phé duyét cua cé\ng Yﬁn dej: t.r;mh U]?ND tinh Khévnh Higu truong Phong BT chi tiéu | nam trude
BGH Hoa xin chi ti€u tuyén sinh cho nam
hoc moi
UBND tinh | Phé duyét theo cong van d& nghi giao Céc 56 ban Trong
4, | PP © CUYELLIC0 CONE van de ngit & UBND tinh : QD giao | thang 12
phé duyét chi tiéu tuyén sinh cua nha truong nganh L . y
chitiéu | hang nam
Trén co so chi tiéu tuyén sinh duoc
Xay dung k& g.iao PADT xay dl_n‘:g ké hoaclz tuyén Pau tl\léng
5. 2 sinh, nd1 dung chuan bi cho cong tac PDT 02 hang
hoach tuyén . Z Z .
sinh tuyén sinh, ké hoach tu van, phuong nam
an tuyén sinh ...




- P.DT tham muu thanh 13p HDTS Trong
trinh Hiéu truong phé duyét thang 02
Thanh lap - HPTS tham muu thanh 13p céc . hang nam
6 HDTS Poan tuyén sinh tryc thudc nhiam to PPT va HDTS
chtrc, thuc hién tot ké hoach cong tac
tuyén sinh theo quy ché.
Qb
thanh lap
7. | Phé duyat P%lé du‘yét quxyé't Fiinh thanh 1ap HPTS Hiéu truong H\DTS ‘
va Doan tuyén sinh . va Doan
tuyén
sinh
Thuc hién thong bao tuyén sinh cong Thong
khai trén cac hé thong thong tin cua HDTS va béo
8 Tthng _bao nha Emo{lg V:él béo‘ dgi phat thanhl | PBT&CTHSSY cac khAoa tu_yén
tuyén sinh Truyén hinh tinh va dia phuong nham chuyén sinh
gitip nguoi hoc nim chic thong tin mon
dang ky hoc nghé.
Tiép nhan hd | PDT tiép nhan hd so ding ky tuyén B(z phan;tu:
9. O . A ) N PDT van tuyén
so tuyén sinh | sinh va phan loai theo nghé sinh
Xét tuyén, H‘cf)i dong "ruyén ,sinh tAcx)ngA hop }16 sq )
10. | bio cao kit | V2 danh sach, cic che do quyen loi HDTS ppr | DSnoP
cua nguoi hoc tién hanh hop xét tuyén ho so

qua

theo quy ché tuyén sinh trinh hiéu




truong két qua xét tuyeén.

Phé duyét . DS trin BM/QTO03/Pb
= e Hiéu truong ra quyét dinh phé duyét fuyén J /0 1Q
11. fon;g nhan két qua thi sinh tring | Hiéu truong BM/QTO3/PD
wyet. T/02
Lap danh séch . ,
Vsp A quvét Can cu két qua trang tuyén PDT lap
12 AU Ganh sach ra quyét dinh trdng tuyén PDT
dinh NG | 1o hiew trrong phé duyet
tuyén . gp yet.
Quyét BM/QT03/PD
Phé duyét Phé duyét quyét dinh danh séch tring e dinh DS T/03
13. i . ‘ : Hiéu t PPT 1
tuyén et Tuong tring BM/QT03/PD
tuyén T/04
. Ho Sau khi
Luu PDT lam bdo céo cong tac tuyén sinh bé(;s;;o hoan
14, va chuyén phong Cong tac HS-SV luu | PPT&CTHSSV danh ! thanh

ho so lién quan.

sach




5. Cac cong cu/biéu miu/huwéng din

Stt Tén biéu miu/ hwéng din Ma hoa

1. | QD tring tuyén BM/QT03/PDT/01

2. | Mau danh sach hoc sinh trung tuyén hé Trung cap BM/QTO03/PDT/02

3. | Méu danh sach hoc sinh tring tuyén hé Cao dang BM/QTO03/PDT/03

4. | Ké hoach tuyén sinh ;Z%Zg}géngiz (Do tinh
5. | Thong tin tuyén sinh Khong ma hoa (Do tinh

chat tirng nam)




UBND TINH KHANH HOA CONG HOA XA HQI CHU NGHIA VIET NAM

TRUONG CAO PANG KY THUAT Poc 1ap —Tu do — Hanh phiic
CONG NGHE NHA TRANG
S6:  /KH-CBKTCN Khanh Hoa, ngay  thing  ndm 20..
KE HOACH

Tuyén sinh nim hoc 20..... — 20...

1. Chi tiéu tuyén sinh

Chi tiéu tuyén sinh

STT NGANH NGHE PAO TAO Cao dang | Trung cap
1 (Cat got kim loai (Nghé trong diém cap do quoc té) 30 30
2 Han - 30
3 May thoi trang 25 25
4 Thiét ké thoi trang 25 25
5 K¥ thuat xay dung 25 25
6 (COng nghé & td (Nghé trong diém cap do Asean) 105 80
7 Co dién tir 25 25
8 Dién tir cOng nghiép 30 30
9 PBién tir dan dung - 25
10 Dién cbng nghiép (Nghé trong diém cap do Asean) 105 70
11 Dién dan dung 30 30
12 K§ thuat May lanh & PHKK (TP cap do Asean) 70 70
13 Quan tri mang may tinh 25 25
14 Tin hoc van phong - 25
15 Cong nghé thong tin (TD cap do quoc té) 35 60
16 K¥ thuat sira chita va lap rap may tinh 30 30
17 Quan tri khach san (TP cap d6 quoc gia) 70 75
18 |Huéng dan du lich 35 35
19 K§ thuat ché bién moén an (TD cap do Asean) 70 130

20 Quan tri nha hang 35 -

21 Nghiép vu nha hang - 40
22 | Ké toan doanh nghiép 25 25
23 |Quan tri doanh nghiép vira va nho 25 -

24 |Ché bién thyc pham 30 30
25 Bao vé mdi truong bién 25 25
26 Xu ly nudce thai cdng nghiép 25 25
27 |Cong ngh¢ sinh hoc 25 25
28 |Cong tac xa hoi 25 25

2. Ké hoach tuyén sinh:
- Thang 02 hang ndm: Chuan bi cac thong tin tuyén sinh: thanh 1ap Hd1 dong, thu ky
tuyén sinh, doan cong tac tuyén sinh, thong nhat mau to roi, ho so tuyén sinh;



- Cudi thang 02: Hop Hoi ddng tuyén sinh thong nhat ké hoach va ndi dung trién khai
cong tac tuyén sinh;

- Thang 3 va thang 4 hang nim: Poan cong tac tuyén sinh di tuyén sinh tai cac
truong THPT, THCS, TTGDTX, cac truong TCN trén dia ban tinh Khanh Hoa va cac
tinh 1an can;

- Tir ddu thang 5 dén hét thang 8: Tiép nhan, xtr 1y hd so tuyén sinh, théng bao trung
tuyén, lam thu tuc nhap hoc.

3. Nhén sy tham gia cong tac tuyén sinh:

3.1. Lam viéc véi lanh dao S&, cac Phong Gido duc, Hi€u trwéng cac Truong:

Ban giam hiéu; Phong Pao tao; Trudng doan cong tac tuyén sinh (ldm viéc véi 1anh

dao cac phong Giao duc, Hiéu truong cdc truwong THPT, THCS, TTGDTX, cdc truong TC
tai khu viec nao thi Trueong doan khu viec do tham gia lam viéc).

3.2. Poan cdng tac tuyén sinh tai cic truong:

- Poan cdng tic tuyén sinh 1: Khu vuc ngoai thanh Nha Trang, Ninh ich (Ninh

Hoa).

STT Ho va tén Pon vi Ghi cha
1 Pho Hiéu trudng 1 Chi dao
2 Trudng doan
3 Thanh vién
4 Thanh vién
5 Thanh vién
- Poan cdng tac tuyén sinh 2: Khu vyc ndi thanh Nha Trang.

STT Ho va tén Pon vi Ghi chu
1 Pho Hiéu trudng 2 Chi dao
2 Trudong doan
3 Thanh vién
4 Thanh vién

5 Thanh vién
- Poan cdng tac tuyén sinh 3: Khu vuc Dién Khanh, Cam Lam (Sudi Cat, Sudi
Tan), TTGD thuong xuyén, truong TCN Dién Khénh.

STT Ho va tén Pon vi Ghi cha
1 Pho Hi¢u trudng 1 Chi dao
2 Truong Doan
3 Thanh vién
4 Thanh vién
5 Thanh vién

- Poan cong tac tuyén sinh 4: Khu vuc Ninh Hoa, Van Ninh, Cam Lam, Cam
Ranh (cac truong THPT, Trung tdm GDTX, cac trudong Trung cap trén tung dia ban).

STT Ho va tén Pon vi Ghi cha
1 Phé Hiéu trudng 2 Chi dao
2 Truéng Doan
3 Thanh vién
4 Thanh vién
5 Thanh vién
- Poan cdng tac tuyén sinh 5: Khu vuc cac tinh Ninh Thuan, Pht Yén, Daklak
STT Ho va tén Pon vi Ghi chu
1 Pho Hiéu truong Truong Poan
2 Thanh vién
3 Thanh vién




4 Thanh vién
5 Thanh vién
3.3 Ban tu vin tuyén sinh:
Phong Pao tao: 02 nguoi;
Phong CT-HSSV: 02 nguoi;
Phong Kiém dinh chat luong - Khao thi: 01 ngudi;
Thu ky cac khoa: Mdi khoa 01 ngudi (Cac khoa khong co thu ky khoa cir gido
vién trong khoa);
Gi4o vién cac Khoa nghé: Mdi nghé 01 ngudi.

Luu y: Cdc Khoa nghé givi danh sdch gido vién tham gia ban tw van tuyén sinh vé
phong dao tao truoc ngay 15/3 hang nam.
4. Ké hoach thue hién
4.1. K& hoach quang ba tuyén sinh nim hoc 20..-20..

STT | Thaoi gian Noi dung Pon vi thuc hién Ghi cha

Quing ba tuyén sinh trén
internet

- Trén Website: Dang thong tin
trén web truong va lién két véi
cac trang web cac truong THCS,
THPT va céc trang c6 lién quan;

- Chia s¢ thong tin trén
Facebook, mang xa hdi va cac
trang cua Poan, HG1 truong;

- Pang video quang cdo truong | Phong Pao tao
Ién Youtube. (chon cac tir khoa
dé nguoi can thong tin tuyén sinh
dé tim trén internet);

- Tao thém muc dang ky hoc
nghé trén trang web trudng;

- Upload hé so diang ky hoc nghé
trén trang web truong;

- Huéng dan tuyén sinh truc
tuyén;

- Thiét ké, in to roi tuyén sinh.

Tu 01/3
01 den 15/3
hang nam

Quing b4 tuyén sinh bang ap
phich, to roi

+ Chuén bj to' roi quang ba cho Chuén bi dinh
cac doan tuyén sinh; Phong QTTB va | mi loai nho,
+ Chuén bi bang ron, ap phich DA blia, day kém,
cho cac doan tuyén sinh treo tai . \ :

cac Truong THCS, THPT, TCN: (Phoﬁlﬁ ]}?ao tao | keo dan...
+ Di tuyén sinh, treo bang quang phot hop)
cdo tuyén sinh tai trudng (cong
truée, cong sau) va thoéng tin
tuyén sinh cac khoa tai noi tuyén
sinh (Ban tu van lam viéc).

Tu 01/3
02 den 20/4
hang nam




Lam viéc véi cac khoa ve viéc

Phat to roi

Tu hoc sinh, sinh vién trong toan Pl}ong bao t30 | ¢ho hoc sinh,
03 20 - 29/4 \ A A A an (Cac khoa, Boan | ;o1 vian
Hang nim tru’qng . tuyén truyén van dong TN ph Si hop)
tuyén sinh i
4.2. Ké hoach lam viéc ciia cac doan cong tac tuyén sinh
STT | Thaoi gian Noi dung Pon vi thuce hién Ghi chu
Tiép xic véi linh dao Sé, linh
dao cac Phong Giao duc
+ Khao sat thong tin tuyén sinh;
+ Cap nhat danh sach, dia chi cua
Tir cac tr;rb‘ng; Ban Giam hiéu,
o1 | o1-153 |~ Xép lich lam viéc v6é1 cac | Phong Dao tao,
hane nim Truong IHCS, THPT; 7 Ban thu ky
& + Nho hd tro, dinh huéng dé lanh
dap cac truong THCS, THPT tao
diéu kién cho cac Boan cong tac
tuyén sinh dén lam viéc tai cac
truong.
Esn;}falg;}; Tiép xiic v6i linh dao cdc | Ban Giam hiéu,
02 Phgn Giso truong o Phong Dao tao,
oo | Tao moi lién hé v sip xép lich | Ban thur ky
.tru’(‘mg tu van tuyén sinh tai cac truong
Chuan bi day
Tu 20/3 | Cac doan cong tac tuyén sinh dén Cic Poan cbn d;lno o r(;,
03 | dén20/4 |cic Truomg THCS, THPT,| 1€ o5t CHe phicﬁ dunp
hang nim |[TTGDTX, TC lam viéc ac tuy¢€ phich, - dung
cu dé cang
dan.
‘ Cc doan cong the tuyén sinh bgo| 3¢ Poan cong
Tu . X A ST tac tuyén sinh
cdo két qua cong tac; dé xuat cac AR
21 - 28/4 X x .. ,.| Ban Giam hiéu,
04 N 9 budc tiép theo (ti€p tuc di phat \ .
hang nam i 2 \ . | Phong Dao tao,
biéu trong budi chao co, gip Ban thu kv
PHHS tai cac truong ...) y
4.3. K& hoach lam viéc ciia ban tw vin tuyén sinh
STT | Thaoi gian Noi dung Pon vi thuc Ghicha
hién
Hop phé, bién ccac ndi dung cho
Ban tu van tuyén sinh. . n
Tir 23 - Phan ¢6ng lich truc tu van; Bzgnelggohtl::’ . .
01 dénos/a | " Cung cap thong tin vé tuyén P Bar% tw vin ’ Ph?ng dﬁo tao
hine nim sinh, va cac thong tin can thiét ¢ an zlnh trién khai
& cho Ban tu van tuyén sinh; uyens
- Thong nhat ndi dung tu van va
cac quy dinh.
02 Tu Tu van tuyén sinh tai chd va tu Ban tw vin




02/5 dén
thang 30/9
hang ndm

lich phan cong.

van tir xa (qua dién thoai) theo

tuyén sinh

4.4. Ké hoach tuyén sinh hé Trung cip

STT | Thaoigian N¢i dung Pon vi thuc hién Ghi chu
Phong Dao tao,
Tu 02/5 . A 1A Ban thu ky
01 | 4én31sg | Phat&nhanhoso Phong KH-TC, by phan
phat va nhan ho so
02 01-03/7 | Hop Hoi dong tuyén sinh | Cac thanh vién Hoi dong
hang nam | xét tuyén dot 1 & Thu ky tuyén sinh
In danh sach tring tuyén ,
03 03/7 dot 1 & g6 giky bao Ban thu ky
P.CT-HSSV,
04 08 - 10/7 | Lam thu tuc nhap hoc dot P.KH-TC,
hangnam |1 P.TC-HC, boan TN,
Ban thu ky
05 06/8 Hop Hoi dong tuyén sinh | Cac thanh vién Ho1 dong
x€ét tuyén dot 2 & Thu ky tuyén sinh
In danh sach tring tuyén ,
06 06/8 dot 2 & g6 giky bao Ban thu ky
P.CT-HSSV,
Lam thua tuc nhap hoc dot P.KH-TC,
07 11/8 2 P.TC-HC, boan TN,
Ban thu ky
08 Tu: 13 Khoa méi tap trung hoc Tb bd moén CT-GDTC,
den 25/8 | GDQP (du kién) P. CT - HSSV
4.5. Ké hoach tuyén sinh hé Cao ding:
STT | Thoi N¢i dung Pon vi thue hién Ghi chu
gian
T}‘J: 02/5 ‘ Phong Dao tao, Ban thu
01 | dén 31/8 | Phat & nhan ho so ky, Phong KH-TC,‘bO
hang nam phan phat va nhan ho so
Ae gA 2. Cac thanh vién Ho1
02 %2 -25!7 H9p H(g1 dong tuyén sinh ddng & Thu kY tuyén
hang nam | xét tuyén dot 1 sinh
In danh sach trdng tuyén ,
03 2517 dot 1 & goi gidy bo Ban thu ky
P.CT-HSSV,
04 hgi'ojéfn Lam tha tuc nhap hoc P.KH-TC,
8 dot 1 P.TC-HC, Poan TN,
Ban thu ky
e 2l I Cac thanh vién Hoi
05 h3‘0 _31!8 H9p H(gl dong tuyén sinh ddng & Thu k tuyén
ang nam | xét tuyen dot 2 sinh




31/8 In danh sach trang tuyén ,
06 hang nim | dot 2 & goi gidy bao Ban thu ky
P.CT-HSSV,
07 10 - 12/9 | Lam thu tuc nhap hoc P.KH-TC,
hang nam | dot 2 P.TC-HC, Poan TN,
Ban thu ky

Sau thoi gian trén viéc nhan hoc sinh, sinh vién cac hé theo sy chi dao cua Hiéu
trudng nha trudng.

HIEU TRUONG
Noi nhdn:
- HD tuyén sinh;
- Céc Phong, Khoa lién quan;
- Luw:VT, BT.




BM/QT03/PDT/01

UBND TINH KHANH HOA CONG HOA XA HOI CHU NGHIA VIET NAM
TRUONG CAO PANG KY THUAT Péc 1ap — Tu do — Hanh phiic
CONG NGHE NHA TRANG

Sé:  /QD-CPKTCN Khanh Hoa, ngdy  thang 8 nam 2023

QUYET PINH
Ban hanh danh sich tring tuyén hé........
dot 1, nam hoc............

HIEU TRUONG TRUONG CAO PANG KY THUAT CONG NGHE NHA TRANG

Can cir Quyét dinh s6 1867/0D-CDKTCN ngay 24 théng 12 nam 2021 ciia Hiéu
trwong Truong Cao dang Ky thudt Cong nghé Nha Trang ve viéc ban hanh Quy che to
chirc va hoat dong Truwong Cao dang Ky thudat Cong nghé Nha Trang;

Can cir Quyét dinh s6  /OP-CPKTCN ngay thang nam  cia Hiéu truéng
Truong Cao dang Ky thudt Cong ngh¢ Nha Trang vé viéc ban hanh Quy ché tuyén sinh
va xét tuyén hé trung cap, hé cao dang;,

Theo dé nghi ciia Trudng phong Pao tao.
QUYET PINH:

Piéu 1. Ban hanh danh sach thi sinh tring tuyén hé trung cdp dot 1, nim hoc
......... cua Truong Cao dang Ky thuat Cong ngh¢ Nha Trang:

- S6 luong thi sinh tring tuyén hé trung cap: ....... thi sinh;

- Biém chuan xét tuyén theo tirmg nghé:

STT Nghé dao tao biém t;r Hung STT Nghé dao tao Diem txr ung
tuyen tuyen

1 | Cét got kim loai 6 | Cong nghé thong tin

2 | Congnghé O to 7 | Quan tri khach san

3 | Ky thuat xay dung 5 Ky thVuat ché bién
mon an

Cong ngh¢ K¥ . x .
4 thuat dién, dién tir 9 | Huodng dan du lich
A A A Ké toan doanh
5 | Dién cong nghi¢p 10 nghiép




Piém tring

Piém tring

STT Nghé dao tao Z
tuyen
Ky thudt may lanh
11 | va diéu hoa khong

khi

12

bién dan dung

13

May thoi trang

STT Nghé dao tao z
tuyen
14 | Ché bién thuc pham
K¥ thut stra chira,
15 | 0,
lap rap may tinh
16 | Nghiép vu nha hang

Noi nhgn:
- Nhu dleu 3;
- UBND tinh KH (thay bao ca0);

- S6 LDTBXH (thay béo c40);

(Cé danh sach kém theo)

Piéu 2. Cac Ong (Ba) Truong phong Dao tao, truong cac don vi lién quan va thi
sinh ¢ tén tai Piéu 1 cin cr Quyét dinh thi hanh./.

- Cong thong tin dién tir cta truong;
- Luu: VT, Phong KHTC, DT (1 ban).

HIEU TRUONG




BM/QT03/PDT/02

UBND TINH KHANH HOA CONG HOA XA HOI CHU NGHIA VIET NAM
TRUONG CAO PANG KY THUAT Doc lap - Tw do - Hanh phic
CONG NGHE NHA TRANG

Khanh Hoa, ngay thang nam

DANH SACH HQC SINH TRUNG TUYEN
H¢é trung cap
(Ban hanh kém theo Quyét dinh s6: /OPb-CDKTCN ngay  thdng nam cua
Hiéu truéng Triwong Cao ding Ky thudt Cong nghé Nha Trang)

1T

Dia chi thuong Tong Hoc phi/ 1 ky | Hoc phi/ 1 ky

2 ) A NP Ghi chd
tru diém Trong chi tiéu | Ngoai chi tiéu

Ho Tén | Ngay sinh | Noi sinh

2 3 4 5 6 7 8 9 10

Hiéu trwéng

Nguwoi 1ap




BM/QT03/PDT/03

UBND TINH KHANH HOA CONG HOA XA HQI CHU NGHIA VIET NAM
TRUONG CAO PANG KY THUAT Poc 1ap - Tw do - Hanh phiic
CONG NGHE NHA TRANG

Khanh Hoa, ngay thang nam

DANH SACH HQC SINH TRUNG TUYEN
Hé cao ding
(Ban hanh kém theo Quyét dinh so: /OD-CDKTCN ngay  thang nam cua
Hiéu truéng Triwong Cao ding Ky thudt Cong nghé Nha Trang)

1T

Dia chi thuong Tong Hoc phi/ 1 ky | Hoc phi/ 1 ky

Ho Teén | Ngay sinh | Noi sinh trd diém Trong chi tiéu | Ngoai chi ti€u Ghi chu

2 3 4 5 6 7 8 9 10

Hi¢u truémng
Nguoi 1ap
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