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1. Muc dich, pham vi ap dung.
a. Muc dich: Quy trinh nay nham muc dich:

Hudng dan nha gido chu nhiém, hoc sinh, sinh vién va cac don vi thuc hién cac thi
tuc, trinh ty va ho so xét, cap chinh sach noi tra theo dung quy dinh hién hanh.

b. Pham vi ap dung

- Hoc sinh, sinh vién dang theo hoc trinh d6 Cao ding, Trung cép cua Trudng Cao
dang K§ thuat Cong nghé Nha Trang.

- Cac don vi, ca nhan thudc truong Cao dang Ky thuat Cong nghé Nha Trang.
2. Pinh nghia va tir viét tit
a. Pinh nghia

Quy trinh xét, cép chinh sach noi tra 1a trinh tu cac budc thuc hién thu tuc xét, cép
chinh sach noi tra do6i véi hoc sinh, sinh vién theo ding quy dinh hién hanh.

b. Tir viét tat

P.CTHSSV: Phong Céng tac hoc sinh, sinh vién.
P.KH-TC: Phong K& hoach tai chinh.
HD.XCSNT: Hoi dong xét chinh sach ndi tra

KCM: Khoa chuyén mon.
NGCN: Nha gido chu nhiém.
- HSSV: Hoc sinh, sinh vién.

3. Luu d0: Xem ndi dung trang 2

4. Pac ta: Xem nodi dung trang 3



QUY TRINH XET, CAP CHINH SACH NOI TRU

DU TOAN NGAN SACH

XET, CAP CHINH SACH NOI TRU

LUU TRU

> Nhan tién chinh
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3. Duyét

Du toan ngan sach

l

9. Phé duyét Quyét dinh




QUI TRINH XET, CAP CHINH SACH NQI TRU

Bo phan/ B Han
TA r ) ' i . h;\ Nt K;’\ 2 .‘ . 5 .
TT Ae N bu.’(fc Noi dung nguoi thuc P a‘:{ngu’m ctqua hoan Bieu mau/ho so
cong viéc o phoi hop dat dwoc .
hién s thanh
* thwc hién
Théang 8
A £ 1A ; P.CTHSSV ha
N . Th béo lap du t ’ . , ang
1 | Thong béo ? ng/ 40 Tep ur toan P.KH-TC | c4c don vi Thoéng bao x
ngan sach lia : nam
ién quan
Lio d ) A shch Théng 8
Lap dy todn ap u: toan, nga}n sacﬂ P.CTHSSV P. KH-TC Dur todn hang
2 nan sich thuc hién chinh sach noi A sach nim
d trt dbi véi HSSV 9
, Phé duyét du todn ngan , Théng 8
Duyé S _ D
3 uAyet du toan sach Hiéu truong | P.KH-TC u to?n hang
ngén sach ngan sach B}
nam
A T:'ﬁrr]]g 'bio At'hL'trC’- hLlen p.cTHSSV | o Thng béo; | 11409 %
(HK'), Iap chin ?aC nolt rU}\, ap . _NGCN danh sach thang
danh séch danh sach HSSV d¢ nghi 10:




HSSV dé nghi | thuc hién chinh sach noi - HSSV thang 3,
thuc hién chinh | tru hang
sach ndi tru nam
(HKII)
Céan bo quan ly ky tac xa -KCM
thong blo, hudng dan | o orpssy |- NGCN Thang | BM/QT77/CTHSSV-
. _ HSSV lam hé so va cung CSNT/01
Trien khai cép bidu mau. - HSSV H3 so 10,
théng béo; ra — _ HSSY thang 3 | BM/QT77/CTHSSV-
soat danh sach | KCM. NGCN trién khai hang | CSNT/02
thuc hién téi HSSV; ra | - KCM -
] i LA P. CTHSSV nam
soat DS phan hoi - NGCN
Cudi | BM/QT77/CTHSSV-
HO s0 xin cap HSSV Iam hé so xin thuc “POTHESY thﬁgg | canriot
chinhsachnoi | .. " HSSV - KCM Hb so "9 | BM/IQT77/CTHSSV-
| HSSY hién chinh sach noi tra nam CSNT/02
trd -NGCN
Kiém tra, ticp nhan y piy | BMIQT77/CTHSSV-
Lap danh sanh | kien phan hoi, tong hop _KCM g 11 CSNT/03
HSSV dé nghi | lap danh sach HSSV dé , 'ang
e e, o . . P.CTHSSV |-NGCN Danh sach | vathang | BM/QT77/CTHSSV-
xét chinh sach | nghi xét thuc hién chinh 4he CSNT/04
noi tra sach noi trd - HSSV ang

nam




- Bién ban

hop HD BM/QT77/CTHSSV-
~ONT CSNT/04
HP. XSCNT hop xét XCSNT | Thang
thong qua danh sach - Danh 11va | BM/QT77/CTHSSV-
, "N HpP. XCSNT :
8 Hop Xét HSSV duge huong chinh P.CTHSSV | sich HsSV | thang 4 | CSNT/05
noi trd hoi dong thong dwoc | hang | BM/QT77/CTHSSV-
qua. huong nam | CSNT/06
chinh sach
noi tru
Quyét dinh cp chinh Quyétdinh | Thang | gn1/QT77/CTHSSV-
Phé duyét | sach noi trd Hicu truong cap chinh | 11va | coNT/06
? uyét dinh | P.CTHSSY | Sachnoi | thang 4
quyet di tr déivoi | hang | BM/QT77/CTHSSV-
HSSV s | CSNT/O7.
RUt du todn va Ega\r/‘g BM/QT77/CTHSSV-
w . . .3
' ! An va chi tra 1 tid CSNT/06
10 | chitracho | Rutdwtoanvachitracho | o\ ro | p cTHsSV C:]" ratien | ang 5
HSSV HSSV Cho HSSV I 1 ang | BMIQT77/CTHSSV-
1am | CSNT/O7.
BM/QT77/CTHSSV-CSNT/01
‘ Luu trit hd so theo quy | P-CTHSSV BM/QT77/CTHSSV-CSNT/02
11 Luu ho so dmh
! BM/QT77/CTHSSV-CSNT/03
P.KH-TC

BM/QT77/CTHSSV-CSNT/04




BM/QT77/CTHSSV-CSNT/05
BM/QT77/CTHSSV-CSNT/06
BM/QT77/CTHSSV-CSNT/07.

5. Céc cong cu/ biéu miu/hwéng din

TT Tén biéu miu/hwéng dan Thuec hién M4 hoéa
1 | Bon dé nghi cip chinh sach nai tra P.CTHSSV BM/QT77/CTHSSV-CSNT/01
2 | Pon dé nghi xac nhan va cap hd tro P.CTHSSV BM/QT77/CTHSSV-CSNT/02
3 |Danh sach HSSV dé nghi xét chinh sach noi tra. P.CTHSSV BM/QT77/CTHSSV-CSNT/03
4 | Danh sach HSSV toan truong dé nghi cap chinh séch ni trd P.CTHSSV BM/QT77/CTHSSV-CSNT/04
5 | Bién ban hop HD. XCSNT P.CTHSSV BM/QT77/CTHSSV-CSNT/05
6 | Danh sach HSSV toan truong dugc cap chinh sach nai trd P.CTHSSV BM/QT77/CTHSSV-CSNT/06
7 | Quyét dinh cap chinh séch noi tra P.CTHSSV BM/QT77/CTHSSV-CSNT/07




TAI LIEU THAM KHAO

Quyét dinh s6 53/2015/QP- TTg ngay 20 thang 10 nim 2015 ctia Tha twéng Chinh phu
vé chinh sach ndi tra dbi voi hoc sinh, sinh vién hoc cao ding, trung cap;

Thong tu lién tich sé 12/2016/TTLT-BLDTBXH-BGDDT-BTC ngay 16 thang 6 nim
2016 cua Bo Lao dong- Thuong binh Xa hoi, B Gido duc va Pao tao va B Tai chinh hudng
dan thue hién chinh sach ndi tri quy dinh tai Quyét dinh s6 53/2015/QD-TTg ngay 20 thang 10
nam 2015 cia Thu tuéng Chinh phu vé chinh sach noi tri ddi vé6i hoc sinh, sinh vién hoc cao
dang, trung cép;

Quyét dinh sb 2688/VBHN- BLDTBXH ngay 08 thang 7 nim 2019 cua Bo truéng Bo
Lao dong-Thuong binh & Xa hdi vé chinh sach néi tra ddi véi hoc sinh, sinh vién hoc cao déng,
trung cép;

Quyét dinh s6 1697/QD-CPKTCN ngay 28 thang 9 nam 2023 cia Hiéu trudong Truong
Cao dang K¥ thuat Cong nghé Nha Trang Ban hanh Quy dinh chinh sach mién, giam hoc phi;
chinh sach noi trii di voi hoc sinh, sinh vién Truong Cao dang Ky thuat Cong nghé Nha Trang.



BM/QT77/CTHSSV-CSNT/01

CONG HOA XA HQI CHU NGHIA VIET NAM
DPoc lap - Tw do - Hanh phic

PON PE NGHI CAP CHINH SACH NQI TRU

Kinh giri: Truong Cao ding K thuat Céng nghé Nha Trang

Hovatén: ... ..., Dantoc:..................l.
Ngay, thang, ndm Sinh:. ... ..o e
Lop:e e Khoa:.................... Khoa

MA $6 hoC SINh, SN VIBI: . ..ottt
Thudc d6i 1000053 F .65

(Ghi ré doi twong dwoc quy dinh tai Quyét dinh s6 1697/0P-CDKTCN ngay 28 thang 9
nam 2023 ciia Hiéu truong Truong Cao dang Ky thudt Cong nghé Nha Trang ban hanh
Ouy dinh chinh sdch mién, giam hoc phi; chinh sdach néi trii doi véi hoc sinh, sinh vién
Triong Cao ding Ky thudt Cong nghé Nha Trang)

Can cit Quyét dinh s6 53/2015/QD-TTg ngay 20 thang 10 nim 2015 cta Thu
tuong Chinh phu, t6i 1am don nay dé nghi Nha truong xem xét dé cap chinh sach noi tra
theo quy dinh./.

Khanh Hoa, ngay....... thadng....ndm .....
Xé4c nhan cua Khoa Nguwoi lam don
(Ky va ghi ro ho tén) (Ky va ghi ro ho tén)



BM/QT77/CTHSSV-CSNT/02

CONG HOA XA HQI CHU NGHIA VIET NAM
Poc lap - Tw do - Hanh phiic

PON PE NGHI XAC NHAN VA CAP HO TRQ

Kinh guri: 7
- Truong Cao dang K¥ thuat Cong nghé Nha Trang;
- Phong Cong tac hoc sinh, sinh vién.

Pé Nha trudng cdp tién hd tro & lai trwong trong dip Tét Nguyén dan
nam......... Theo quy dinh tai Quyét dinh s6 53/2015/QD-TTg ngay 20 thang 10 nim
2015 cua Thu twong Chinh phu vé chinh sach ndi tra ddi véi hoe sinh, sinh vién hoc cao
dang, trung cap. T6i 1am don nay dé nghi Phong Cong tac hoc sinh, sinh vién xac nhén 13
t6i “¢ lai trwong trong dip Té Nguyén dan nam....... ” voi ly do

Khanh Hoa, ngay....... thang....nam

X4c nhan caa Phong CT-HSSV Nguwoi lam don
(Quan ly hoc sinh, sinh vién o lai truong (Ky va ghi ro ho tén)

trong dip Tét Nguyén ddan)

(1)Pé nghi ghi ro [y do mang tinh khach quan lién quan dén viéc hoc tdp, thie tdp
hodic sikc khde can phdi ¢ lai truong trong dip Tét Nguyén dan.



TRUONG CAO PANG KY THUAT
CONG NGHE NHA TRANG
PHONG CTHSSV

CONG HOA XA HQI CHU NGHIA VIET NAM

Doc 1ap - Tu do - Hanh phic

DANH SACH HSSV PE NGHI XET, CAP CHINH SACH NQI TRU POI VOI HSSV HK

BM/QT77/CTHSSV-CSNT/03

veee. NAM HOC .............

Chinh sach, d6i twong dwoe huéng

Trung cap

Cao ding

STT

Ho va tén

Lop

STT

Ho va tén

Lop

Phong
KTX

Huéng din hé so
(Hoc sinh, sinh vién thugc dién huong chinh
sach hé so 01 lan vao dau khéa hoc. Riéng
gidy chitng nhdn ho nghéo, hg cdn nghéo (Bdn
sao dwoc chieng thuc tie ban chinh ), phdi nop
bé sung vao méi dau hoc ky)

Don dé nghi cip chinh sdch nji tri;

Il |CHINH SACH NOI TRU :
s (mdu 5)
”1 Miic hoc bong chinh sach 100% mirc
"~ |tién lwong co s67 thang
) ) n e an a2 1 1 - Gidy khai sinh cé chirng thuc

)11 Hoc sinh, sinh vién nguoi dan toc thieu | )

|56 thudc ho nghéo, can ngheo , - Gidy xdc nhin hg, cgn nghéo chiing thyc

Hoc sinh, sinh vién ngudi dan toc thiéu 1 1 - Gidy khai sinh cd chitng thiyrc _
2.12) o, . L, i 2 2 dinh trg cap xi hi ciia Chii tich UBND cip
s0 1a nguo1 khuyét tat P
uyén
55 Mikc hoc bong chinh sach 80% mirc
" |tién lwong co s6/thang
. . in A ‘n . 8 1 . . . g
, 5 1|HOC sinh, sinh vién tot nghi¢p truong = > - Gidy chitng nhén tét nghigp hoic bing tot
" "|pho thong dan tdc ndi tr ” nghiép cé chiing thuc
1 1 - Gidy khai sinh cé chirng thuc
29292 - Gidy xdc, nhdn cia UBND xd hodc quyé't,
dinh trg cdp xa hgi ciia Chu tich UBND cap
2 2 huyén




Chinh sach, dbi twong dwoc hwéng

Trung cf'tp

Cao dang

STT

Ho va tén

Lop

STT

Ho va tén

Lop

Phong
KTX

Huéng dén ho so
(Hoc sinh, sinh vién thudc dién huong chinh
sach hé so 01 lan vao dau khéa hoc. Riéng
gidy ching nhdn ho nghéo, hg cdn nghéo (Bdn
sao duoc chirng thuc tir ban chinh ), phai nop
b6 sung vao moi ddu hoc ky)

Hoc sinh, sinh vién nguoi dan toc Kinh
13 nguoi khuyét tit c6 ho khau thudng tra
tai ving c6 diéu kién kinh té - xa hoi dic
biét kho khan, ving dan toc thiéu sd,
bién gidi, hai dao.

Thé Can cudc cong din hodc Chirng minh
nhén dan, Gidy xdc nhdn thong tin vé cuw tri
hodc gidy thong bdo sé dinh danh cd nhén va
théng tin cong dan trong Co sé div liéu quic
gia vé dan cw trong trwong hop co quan, t6
chirc khéng thé khai thac dwoc thong tin cw
trii ciia cong dan trong Co sé div lidu quoc
gia vé dan cw.

2.3

Mirc hgc bong chinh sach 60% mirc
tién lwong co s¢/thang

Hoc sinh, sinh vién nguoi dan toc Kinh
thudc hd nghéo, ho can nghéo c6 ho khau
thudng tra tai ving c6 diéu kién kinh té -
xa hdi dac biét kho khan, ving dan toc
thiéu s, bién gidi, hai dao.

- Gidy khai sinh cé chirng thuc

- Gidy xdc nhdn hp, cin nghéo chiing thuc

Thé Can cudc cong din hodc Chirng minh
nhén dén, Gidy xdc nhén thong tin vé cu trii
hodc gidy thong bdo sé dinh danh cd nhin va
théng tin céng din trong Co sé dit liéu quéc
gia vé dan cw trong trwong hop co quan, t6
chirc khong thé khai thac dwoc thong tin cw
trii ciia cong din trong Co sé div ligu quoc
gia vé din cuw.

Phong CTHSSV

Khanh Hoa, ngay thiang  nam
Nguwoi lap




UBND TINH KHANH HOA

TRUONG CAO PANG KY THUAT

BM/QT77/CTHSSV-CSNT/04

CONG HOA XA HQI CHU NGHIA VIET NAM
Doc 1ap- Tu do- Hanh phuc

CONG NGHE NHA TRANG
DANH SACH HQC SINH, SINH VIEN PE NGHI CAP CHINH SACH NQI TRU HQC KY ........ ,NAM HOC ...........
Mikc hoc bong chinh sach Cac khoan hé trg khac
A N \ 2 Poi | Phong
STT Ho va tén Ngay sinh Lép Mirc hoc béng Mirc hoc béng Miic hoc béng HOb tro' mua H3 tro tidn Tong ti¢én twong | KTX
[ /thing*6 | (.../thing*80%*6 | (.../thing*60%%6 | dd dinged | . HIK
thang) thang) thang) nhan/ HK | ¢
A B C D E F G H [ K L
1
2
Tong cong
Téng cong danh sach nay co: ........ Hoc sinh, sinh vién.

Phong CTHSSV

Nguwoi lap




BM/QT77/CTHSSV-CSNT/05

TRUONG CAO DPANG KY THUAT CONG HOA XA HQI CHU NGHIA VIET NAM

CONG NGHE NHA TRANG Poc l1ap — Tw do — Hanh phiic
HOQI PONG XCSNT
BIEN BAN HOP

Hi dong xét mlen, giam hoc phl, hé trg' chi phi hoc tap, chinh sich mién, giam tién
o Ky tic xa; hoc bong dan tc thiéu sb thudc vung mién nui tinh Khanh Hoa; chinh
sach ndi tri d6i véi hoc sinh, sinh vién

I. Thoi glan, dia diém, thanh phan

1. Thoi gian: LUC .......... gio......... phat, ngay.......... thang ......... J1F:11 1 R
2 O I 1131 1 AT

3. Thanh phan tham dy:
= ChU Lri: (85 16 B 161) o
= Thu KY ROt QONE. e
- Cac Uy vién: (ghi 6 ho tén):

F ONG/DA ot

SO 110]/ o - WO

+ ONG/DA ... KNOA ..o

SO 110]/ 0T W KNOA ..o

O] 110]/ o - WO KNOA oot
I1. N§i dung

Hop xét thuc hién chinh sach ndi tra ddi vai HSSV hoc ky..... , ham hoc 20.. 20....

Sau khi nghe thu ky Hoi dong béo cao két qua xét chinh sach noi tra dbi voi HSSV
bao gdm: Hoc bong chinh sach va cac khoan hd tro khac nhu sau:

- Hoc bong 100% mirc lwong co ban cho.....HSSV

- Hoc bong 80% mirc lwong co ban cho....... HSSV

- Hoc bong 60% muc lwong co ban cho....... HSSV.

(C6 danh sach kem theo)

Y kién cua Ho1 déng xét chinh sach noi tra:

I11. P& nghi

Véi két luan trén, Hoi dong dé nghi Hiéu truong ra Quyét dinh cap chinh sach noi
trd d6i voi HSSV (danh sach kém theo).

Bién ban duoc doc cho moi thanh vién cing nghe va nhét tri ........ % vai ndi dung
bién ban. Cudc hop két thuc ltic .... gid .... phat cung ngay./.
TM. Héi dong Thu ky

(KY, ghi r5 ho tén) (K, ghi r5 ho tén)



BM/QT77/CTHSSV-CSNT/06

UBND TINH KHANH HOA CONG HOA XA HQI CHU NGHIA VIET NAM
TRUONG CAO PANG KY THUAT Doc lap- Tu do- Hanh phuc
CONG NGHE NHA TRANG
DANH SACH HOQC SINH, SINH VIEN PUQC CAP CHINH SACH NQI TRU HQC KY...., NAM HOC.......
(Ban hanh kém theo Quyét dinh s6:  /OP-CDKTCN ngdy  thing — ndam 2023
ciia Hiéu trwong truong Cao dang Ky thudt Cong nghé Nha Trang)
Mikc hoc bong chinh sach Cac khoan hé trg khac
A o ) R P6éi | Phong
STT Ho va tén Ngay sinh Lép Miirc hoc bﬁng Miirc hoc béng Miic hoc béng H6 trg' mua x A Tong tién twong KTX
. . . PO . | Ho tro tién :
(..../thang*6 | (...../thang*80%%* |(...../thang*60%*| do0 dung c4 di la'} HK
thang) 6 thang) 6 thang) nhan/ HK | ¢
A B C D E F G H I K L
1
2
Tong cong

Tong cong danh sach nay co: ....... Hoc sinh, sinh vién.




BM/QT77/CTHSSV-CSNT/07

UBND TINH KHANH HOA CONG HOA XA HQI CHU NGHIA VIET NAM
TRUONG CAO PANG KY THUAT Doc 1ap-Tu do-Hanh phiic
CONG NGHE NHA TRANG

S6:  /QD-CDKTCN Khanh Hoa, ngdy  thang  ndm

QUYET PINH
Cap chinh sach ngi tru doi véi hgc sinh, sinh vién hoc ky ....... nam hoc .......

HIEU TRUONG TRUONG CAO PANG KY THUAT CONG NGHE NHA TRANG
GO CU o cov oo e e e e e e e e e e e e e e e e e e e e e e e et e e e

(00777 e Y TS

Theo bién ban hop Héi dong xét mién, giam hoc phi, hé tro chi phi hoc tdp
hoC...ciuiiinnn ngay......... thang....... nam .....;

Theo dé nghi ciia trudng phong Céng tic HSSV.
QUYET PINH:

Piéu 1. Cap chinh sach ndi tri hoc ky ....., ndm hoc ..... cho ...... hoc sinh,
sinh vién dang hoc tap tai truong (Cé danh sach kém theo).
Goém co:
- Hoc bong chinh sach;
- Cac khoan hd tro khac.
Piéu 2. Chinh sach ndi tri d6i v6i hoc sinh, sinh vién dugce thuc hién theo
quy dinh hién hanh.

Piéu 3. Trudong phong Cong tac HSSV, Trudng phong Ké hoach - Tai Chlnh
Trudng cac don vi lién quan va hoc sinh, sinh vién c6 tén tai Piéu 1 cin cir quyét

dinh thi hanh./.

Noi nhgn HIEU TRUONG
- Nhu diéu 3 (VBDT);

- Cong thong tin HSSV;

- Luu: VT, CTHSSV, KH-TC (02b).
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